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KOMMYHHUKATUBHASA ®YHKIUA 3HAKOB ITPEITMHAHUSA
B AHINIMMICKOM ¥ PYCCKOM SI3BbIKE (CPABHUTEJILHO-
COINIOCTABUTEJIGHBIN OITBIT)

I'A. Mkprusin, E.A. Beuepununa, 1. A. Pemennuxosa, JI.A. Uenpakosa

Hpueodﬂmc;z onpe()eﬂeHu;z NYHKmyayuu 6 pOCCZ/lZZCKMX U AHZIIOA3bIYHBIX UCMOYHUKAX,
OCHO6HblE meopuu nyHKkmyayuu 6 poccuﬁcmﬁ JUHZBUCMUKE, A maAKoce cyuecmeyrouias
CUMMeEMPUYHOCMb CUcmem u ¢yHKZ4MZZ 3HAKO6 NpenuHanHusd 60 6cex OCHOBHblX eeponeiicxux
A3bIKAX. Pacczwampueaiomc;z npaesujia d)yHKL]uOHHpO@GHuﬂ 6CEX 3HAKOB NPEeNnUHAaHUA AH2UTICKO20
azvika. Iloxazanvl 0cHOBHbIE cumyvau ynompe@zemm 3ad2na6eHblX 6yK6 6 AH2AUUCKOM U PYCCKOM

A3bIKAX.

B poccuiickinx TUHTBUCTUYECKUX UCTOUHUKAX TEPMHUH MYHKTYALMs ONpeIeseTcs KakK:
(a) pa3mes SI3BIKO3HAHHWSI, U3Y4YalOUIUMil 3aKOHOMEPHOCTH CHUCTEMBI IYHKTyallUd M HOPMBI
yrnoTpeOieHns 3HaKoB npenuHanus; (0) cucremMa rpadudecKkux BHeaI(paBUTHBIX 3HAKOB (3HAKOB
MpENuHAHUs), 00pa3yIIUX BMECTE C 2cpaguxot U opghoepadghuetl OCHOBHBIE CpPEJICTBA
MUCbMEHHOTO $I3bIKa; I[JIABHOE HA3HAYeHHMe TMYHKTyallud — 4WIeHeHHe u Tpadudeckas
OpraHu3alys NUCbMEHHOIO TEKCTa; (C) mpaBMWJIa, KOAUDUIUPYIONIUE HOPMBI TyHKTYAITMOHHOTO
oopMiIeHHSI TTUCHBMEHHOTO TEKCTa, UCTOPUYECKU CIIOKUBIIMECS U KaXKIAOTO KOHKPETHOTO
a3bIKa; () coOpaHue TMpaBWJI TOCTAHOBKM 3HAKOB MPENUHAHUS; PACCTAHOBKA 3HAKOB
MpeNnuHaHusl B TEKCTe; (€) cucTeMa 3HAKOB MPENUHAHMUS B MUCbMEHHOCTH KaKOTo-IHOO S3bIKA,
IpaBUiIa UX yMOTpeOIeHus, UX pacCTaHOBKAa B TEKCTE; HApANLy C epaghuxoi u opghoepaghueri —
OCHOBHOI KOMIIOHEHT NUCbMEHHON peud; (T) y4YeHHe O 3HaKaX MPENHHaHUS U O pacCTaHOBKE

HUX B TEKCTE.

B AE* u BE* nynkryauust (om cpeonenamumnckoeo punctuatio, pp** of punctuare;
punctus — TOUKa; auel. to punctuate — CTaBUTh 3HAKW MIPEMTUHAHKS) TpPEACTaBIsIeTcs Kak: (a) the
act, practice, or system of using certain standardized marks and signs in writing and printing, as
to separate sentences, independent clauses, parenthetical phrases, etc., in order to make the
meaning more easily understood; to punctuate means to insert punctuation marks in written or
printed matter in order to clarify the meaning, to emphasize, and also to interrupt from time to
time. (b) a punctuation mark is any of the marks and signs used in punctuation, chief among
which are the period (full stop)(.) — Touka, the comma (,) - 3amsitas, the colon (:) - 1BOETOUME,
the semicolon (;) — Touka c 3ansroii, the interrogation mark (?) — BonpocurenbHbIi 3HaK, the

exclamation mark (!) — BocknunarensHelii 3HaK, the apostrophe (°) - anmoctpod, quotation
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marks (“ ”)(° ’)(« ») - kaBbuky, the dash (-) - tupe, the hyphen (-) - ueprouxa, the
suspension point (three dots) (...) — mHOTOTOUHE, the parentheses ( ) — kpymibie ckoOKH, the
brackets [ | - mpsimbie ckoOkwu, and the braces { } — purypasie ckoOku.

*AE — American English, *BE — British English;

**pp (p.p.) (past participle) — mpuyacTre MPOIIEANIETO BpEMEHU

HerpynHo 3amMeTuTh, 4TO  MEXIy BCEMH IPUBEACHHBIMHU BBIIIE OMNPEACICHUSIMU
MPUHIUIINAIBHOTO PacxoXJeHusi HeT. Bo Bcex eBpoOmeHCKUX s3bIKax (AHIIMHCKOM, PYCCKOM,
(b paHITy3cCKOM, HEMEIIKOM H Jp.) CUCTEMbI ¥ (DYHKITUHM IMyHKTYaI[dd, CAMH 3HAKU TPEITUHAHUS W
IIpaBUJia UX yMOTPeOeHUsI B OCHOBHOM CUMMETPHYHbI. OpraHu3ausi CUCTEM IPAaBOMUCAHUS BO
BCEX ATHUX S3bIKaX OCHOBBIBAETCS HA OOIIUX MPUHIUIAX Pa3JENCHUs U BBIICICHUS JIEMEHTOB
npennokeHuss u Tekcta. C ujieHEeHWEeM NpeNJIOKeHHMsl CBsI3aHbl 3HAKW TpENnuHaHud: (a)
OIMHOYHbIEC B TO3MLIMU CEPEIUHBl MPEVIOKEHUS — 3anamas, moyka ¢ 3anamoil, mupe,
0soemouue, mHozomouue (4amie B QyHKIMH pa3pbiBa MpeiokeHus ), (0) napHbie — d6oiinas
3anamas, 08oinoe mupe, ckooxku v kasvtuku. C YJCHEHHEM TeKCTA CBA3aHbI: (2) OIMHOYHbIE
B TO3MIHMU KOHIA NPENJIOKECHUS — MOUKA, 60NPOCUMENbHBIIL 3HAK, 60CKAUYAMENbHBII 3HAK,
MHozomouue B GYHKIIUY pa3pbiBa MpeiokeHns, (0) napHble — cKOOKU U KAGLIUKU.

CocraB u ynoTrpeOlieHHE 3HAKOB MPENHHAHUS PAcCTyT C PAa3BUTHEM M YCIOKHEHHEM
MUChbMEHHOMU peun. Pemaromiee 3HaueHHe 1715 X CUCTEMATU3AlUU U YHU(PUKAIIMKM B POMAHCKHX,
TePMAHCKUX U CIIABIHCKHUX S3bIKaX HWMENH HW300peTeHHe KHHUTOMeYaTaHusi W TOSBICHUE
W3ATeIhCTB U THIIOTpaduii. B TIaBHBIX YyepTax J0 HAC JOILIM 3HAKH MPETTHHAHUS U MIPaBUIIA UX
ynoTpeOnenus, ynopsaIoueHHble AJs JIATUHOS3bIYHOM nuchbMeHHOCTH B Beneuuu B 15 Beke.
Havano Hay4yHO-HOpPMaTHUBHOTO OMMCaHUsl NYHKTyalldd B Halleil CcTpaHe IOJIOKEHO
«Poccwuiickoit rpammarukoit» M.B. JlomonocoBa (1757 r.). JlanpHeHiuM COBEpIIIEHCTBOBAHUEM
MPaKTUKH M TEOPUU POCCUUCKOM MYHKTyallMd 3aHUMAJUCh W3BECTHBIC YUYEHBIE-JIMHTBHUCTHI
Poccun (®.U. bycnaes, A.b. Ilamupo, C.H. Abakymos, S.K. Ipor, JI.B. Ilep6a, A.M.
[TemkoBckuid, JI.A. BymaxoBckuii, B.®. BanoBa, A.A. Pedopmarckuii, bonysn ne Kyprens, B.A
Uctpun, B.A. Nukosuy, H.C. Banruna, /[.2. Pozentans, M.A. Tenenkoa, A.b. IlenbkoBCcKuUi,
I'K. Kaparersix, b.C. IBapuxond u np.).

ITo Bompocy 006 OCHOBaxX M Ha3HAUEHUHU IMYHKTYallUd B UCTOPUU PYCCKOTO SI3bIKO3HAHUS

BBIACIHIINCH TPU OCHOBHLIC TCOPUU:

(1) noruxo-cmbicaoBas (O.U. bycnaes, C.1. AGakymos, A.b. [llamupo);
(2) rpammaTnyeckas [cuaTakcuueckas| (S1.K. ['por);

(3) untonanmonnasi (JI.B. llep6a, A.M. IlemkoBckuii, JI.A. BynaxoBckwii).



CaMu Ha3BaHUS JTHX Teopnﬁ YKE HarOT AOCTATOYHOC MPCACTABICHHUC O COACPIKAHUHN

JOMUHUPYIOIIMX B HUX UJEH, KOTOpbIE, OUEHb KPaTKO, MOJKHO CBECTH K CIIEYIOIIEMY.

(1) Jloruko-cMbicioBast Teopus. “Tak Kak TOCPEICTBOM SI3bIKa OTHO JIMIIO MEePEIAeT CBOU

MBICIM  JIPyTrOMY, TO M 3HaKd MNpENUHAHUs HUMEIOT JBOSKOE Ha3HaueHue: (a) CocoOCTBYIOT
SICHOCTU B M3JIOKEHUU MBICIIEH, OTJEIsAsS OIHO MPeAIoKEeHHE OT JPYroro WK OJHY YacTb €ro OT
JIpyrol [cO 3HaKaMU: 3ansamas, mouka ¢ 3ansamou, 0goemouue W moyka], u (0) BbIpaXkaroT
OLLYILIIEHUS JIUIIa TOBOPSAIIETo U ero otHoleHue k ciymarwomemy” (O.U. bycnaes) [co 3Hakamu:
BONPOCUMENbHBIU, BOCKIUYAMENbHBIU, MHOcomouue u mupe]. K JTOTHKO-CMBICTIOBON (DYyHKIIUN
nob6apnsercd U QyHKIMS CTWIMCTUYECKas, HApUMep, B puTtopuueckoi peun.  ““...OcHOBHOE
Ha3HAYCHUE MMyHKTYallMd 3aKJIFOYaeTCsl B TOM, YTOOBI yKa3bIBaTh pacuICHEHHE PEYH Ha YacTH,
UMEIOIINE 3HAYCHUE TSI BRIPAXKCHUSI MBICIIM TIPU MHChME. XOTS YIOTpeOiIeHne OONbITHHCTBA
3HAKOB IPENHHAHUS B PYCCKOM IHCbME PETYIUPYETCs MO MPEUMYLIECTBY CHHTAKCHUECKUMU
NpaBUIaMH, HO B OCHOBE MpPaBUJI BCE XK€ JEXKUT cMbIcH BhickasbiBanus” (C.M. AGakyMoB).
“OCHOBHasI pOJIb MMyHKTYaITUH - 0003HAYEHNE TEX CMBICIOBBIX OTHOIICHUN U OTTEHKOB, KOTOPBIE,
OyIlyud BasKHBI [Tl TOHUMaHHS MIMCbMEHHOTO TEKCTA, HE MOTYT OBITh BBIPA)KEHBI JICKCHIECKIMHU

u cuHTakcuueckumu cpencteamu’’ (A.b. lanupo).

(2) TI'pammarudeckas  [cHHTakcHdeckas]  Teopus. [lonyuuBiiee  mmpokoe

pPacIpoCTpaHEeHHE B IPAKTUKE NPENOAABaHUs CUHTAKCHCA U IIYHKTyal[uH, 3Ta TEOPUS UCXOIUT U3
TOTO, YTO 3HAKHU MPENUHAHNS PU3BAaHbI B MIEPBYI0 O4YEPEb JEJIATh HANIAIHBIM CHHTAKCUYECKUN
CTpPOH peuu, BBIACIATH OTAEIbHBIC NPENJIOKECHHs M MX 4dacTH. *...IlocpencTBoM OCHOBHBIX
3HAKOB MPEeNUHAHU (TOYKH, TOYKHU C 3aISITOM, 1BOSTOUMS U 3aISITON) JaeTcs ykasauue OONbIIei
WIM MEHBIIEW CBA3M MEXAY NPEUIOKCHUSAMH, a OTYACTH U MEXAY WICHAMH IPEIIIOKEHUN,
KOTOpOE CITYXKUT AJIs 00JIerYeH sl YUTaTelo MOHUMaH!s MUCbMEHHOM peun. BonpocurenbHbli 1

BOCKJIMIIATEILHBIN 3HAKKM CITy)KaT I 1moka3aHus ToHa peun “ (S1.K. I'por).

(3) UnroHanmonHas Teopys. 3HAKU NMPEMUHAHUS CIyXKaT “IUisi 0003HAUEeHUs] PUTMHUKHU U
Menoauku ¢pasel, nHaue QpazoBoit uaToHAMK® (JI.B. Illep6a). OHm oTpaxkaroT “B OrpoMHOM
OOJIBIIMHCTBE CIy4YaeB HE rpaMMaTHYeCcKoe, a JAEKIaMallMOHHO-TICUXOJIOTMUECKOe pacujieHEHHEe
peun” (®.M. IlemkoBckuii). 3HaAKK MPEMUHAHUS HYXKHBI «JIJIS1 TIEPEIaY MEIOAUHN PEUH, TEMIIA 1

ee nay3” (JI.A. BynaxoBckuif).

PacxoxxaeHus BO B3IIAJaX M3BECTHBIX YUEHBIX-TMHIBUCTOB Ha (DYHKIHIO IMyHKTyalluu
oueBuHbL. HO Bce OHU COBEPILECHHO YOEOUTENBHO PACKPBIBAIOT pasiuyHble CMOPOHbI OTHOU U
TOM e mpoOneMbl. Bce 3T Tpu Teopun €AMHbI B INIABHOM — B KOMMYHMKATUBHOH (yHKIMHU
MYHKTyalluu. SI3BIK CIY’)KUT CpPEICTBOM KOMMYHMKAIIMM MEXIYy JIOIbMU (2osopsawumu WU

CAYUAIOWUMU, NUMYWUMU W YUMarwumu) U YCTPOCH TakK, 4TOOBl OBITh €CTECTBEHHBIM U
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3¢ deKTUBHBIM B Ipoliecce oOMeHa MHQpOpManueld W, MPU HEOOXOAMMOCTH, €€ HAKOIUICHUS.
CepaineBrHy COBpEMEHHONH KOMMYHHKATUBHOW JIMHTBUCTUKH COCTaBIISIET MpoOIeMa pacKpBITHS
cofiepaHusi KOMIIOHEHTOB OOME€Ha, KOTOpBI MpeacTaBisieT coO0oil He 4YTo HHOe, Kak
MOJTHOLIEHHYIO MHBAapUAHTHYIO nepeaayy uHbopmaiuu (CooOIIeHNs, TEKCTa U T.II.) CO BCEMHU €€
CMBICTI06bIMUL, 2pammamuyecKumu, CIUAUCIMUYECKUMU u KOHHOMAamueHvIMU
COCTABJISIOLIMMU OT OTHPABUTeJIS (MCTOUHUKA, aBTOPA) K MOJIy4aTe 10 (PELMIIUEHTY, aJpecary,
pELenTopy) B YCIOBHSIX KOHKPETHOW peasibHOM OKpYy)Karollel AeMCTBUTENbHOCTU U KYJIbTYpHO-
ucTopuueckoro omnbita. OIHUM U3 CpPEIACTB HEHUCKAKEHHOW U JOCTOBEPHOW Mepenadu
MUCBMEHHOU DPEUH, HapALy C epagukol U opghocpaguetl, SBISETCS NYyHKmMyayus, KOTOpas B
npouecce OOMEeHa BBINONHSIET (QYHKIMIO CMBICI06020 YN€HEHUA TIOTOKA PE4M, OpraHu3aluu
cunmaxcuueckou cmpykmypsl npeuioxkeHus (¢paspl), obecriedyeHUs] peyd MPUBBIYHOW st

YCJIIOBCUYCCKOI'O BOCIIPUATUSA U IIOHUMAHUS unmommueﬁ.

[IpaBuna ynorpeOieHHst OONBLIIOW YacTW  3HAKOB MPENUHAHMUSA OIpPEIENSIOTCS B
CUHTAKCHCE, KOTOPBIA CaM ONPEIEISAETCS CMBICIOBBIM  COIEPKAHUEM  IIPEIJIOKCHUS.
CnenoBareiabHO, HCXOAHBIM MOMEHTOM IIPH OMPENEIIEHUU CTPYKTYPBhI MPEI0KEHNUS U BHIOOpE
3HAKOB IpENHUHAHUs SBISIETCS CMBICIOBas CTOpPOHA pPEYM, U YNOTpeOJIeHHE 3HAKa MOXKET
OIIPENENATHCS. HE TOJNBKO [0 CHHTAKCHMUECKMMM mNpaBuiaMm. Hampumep (mpu ucnonb3oBaHHE

WHTOHAIITMOHHOTO THUPE):

- Xooumv Ooneo — ne moe.
- Xooumv — doneo ue moe.

DTOT mpHUMep TOKa3bIBAET TAKXKE HEPA3PHIBHYIO CBAI3b NYHKMYayuu C UHMOHAYUell, XOTs
IpsIMOM 3aBHCHUMOCTH MEXJy HUMH HE CYIIECTBYET; 00€ CIyKaT CpPEeNCTBAMHU BBIPAKEHUS
IrPaMMaTHKO-CEMAHTHICCKAX OTHOMICHUH MEXTy JJIEMEHTAaMH BBICKa3bIBAHUS ™.

*Bo BceM H3IIOXKEHWU HMEETCS B BHIY, YTO HMHTOHAIHS
(puTMOMeETIOINKA) BBIpAXKaeT 3TH OTHOIICHHS B YCTHOW pedd, a
MYHKTYalus — B TUCbMEHHOM.
B s13p1ke HAOMIOMAIOTCS CITyYad HECOBNAEHUsI TyHKTYAIlMH ¢ MHTOHAITUEH:
- Po3zoeoe dicenckoe niamve MenbKHYI0 6 MEMHOL 3eleHU.
(B oToM mpemnoxkeHWHM may3a MEXIy COCTaBOM IMOJISKAIIET0 |
COCTaBOM CKa3yeMoro (IOocje CJoBa niambe) He 0003HAYaAeTCs 3HAKOM

IpCTIMHaHUA.

- 100 mbluKoll ManbuuK Hec KaKou-mo y3el U, N08epHy8 K NPUCMAHU, CINal

CRYCKamvcsi NO Y3KOU U KPYMOU MponuHKe.



(3mech (a) mocie cor3a u TMay3a HE JeJIaeTcs, HO B COOTBETCTBHU C
CYLIECTBYIOILIUM IPAaBUJIOM B 3TOM MECTE CTaBUTCS 3amnsTas; (0) maysa
JeJTaeTCs TIepe] CO30M #, HO ITyHKTYal[HOHHBIM 3HAKOM OHa He

OTMEYaeTCs).

3HaKU MpenuHaHus (BMECTE C BBHITIOJTHEHHEM CBOEM OCHOBHOW (YHKIHUU — (YHKIHH
YJICHEHUSI PEUU) CIy)KaT TaKKE CpeocmeoM GblsieleHus PA3TUYHBIX CMBICJIOBBIX OTTEHKOB:
BOIIPOCHUTEITBHBIN 3HAK B KOHIIC TIPEJIOKEHUS YKa3bIBaeT HE TOJBKO HA YICHEHHE peuH, HO U Ha
IIENIb  BBICKA3bIBaHUS (€r0 BOMPOCHUTENBHBIM XapaKTep) W BONPOCHTEIbHYIO HHTOHAIIHIO,
BOCKJIUIIATEIbHBIA 3HAK YKa3blBa€T Ha 3aKOHYCHHOCTh MPEJIOKECHHs, AMOIMU (IyBCTBA)
MUTIYIIETO W, BOBMOXKHO, JPYTHE €r0 OTHOIICHHUS K HAIMMCAHHOMY. B OTJENBHBIX ClTydasX caMu
3HAKW MPEIUHAHUS MOTYT BBIPAKaTh OTTCHKH CMBICIIA WJIM OTHOIIEHUS, KOTOPhIE HEBO3MOXKHO
BBIPA3UTh JPYTUMH  (JICKCHKO-TPAMMATHYECKUMH) CPEACTBaMH. OJTO MOXXHO BHUJETh Ha
MIPUBEICHHOM HIDKE CIIOKHOM TPEAJIOKESHUH, B KOTOPOM CMBICIOPA3TUIUTEIbHBIE OTHOLICHUS
BBIPQKCHBI 3HAKaMU MIPETIMHAHUS (3amsaTasi, TUPE U JBOCTOUHNE):
- Monoodesicw yuina, na seuepe cmano ckyuno (ykaspBaeTcs
M0CJIeI0BATEIbHOCTH COOBITHH,
NEHCTBUM, SBJICHUN).
- Monodedicv yuina — Ha eeuepe cmano ckyuHo (BO BTOPOW YACTH YKa3bIBaeTCs
CJeICTBUE WIN Pe3yJbTaT JICUCTBHUSA,
0003HAaYEHHOTO B TIEPBOW YacCTH).
- Monooexcy ywna: Ha 6eyepe cmano CKy4yHO (BBIABISIOTCS MNPUYHHHO-
cJleICTBEHHBbIE OTHOILIIEHHNS, c

yKa3aHHWEM MPUYUHBI BO BTOPOM YacTH).

[To cBOEMY JIEKCHUECKOMY COCTaBY MIPEIJIOKEHUST Bpau, modxcem Ovimy, y cebsi 8 kabuneme.

U Bpau mooicem 6vimo y cebs 6 kabuneme.
UJICHTUYHBI, a BBOJHBIE CJIOBA (Mooicem Obimb — B 3aNATHIX) M YICH MPENJIOKEHUs: (moorcem
Obimb — 0€3 3amsIThIX) COBMAAAIOT; HO IO CMBICIIOBBIM OTTEHKAM W TPaMMAaTUYECKH OHH
pa3IMYHbl W3-32 HOCMAHO6KU WIII OMCYMCMEUs B HUX 3alAThIX (B TIEPBOM BBIPAKCHA

BO3MOXHOCTB, BO BTOPOM — BCPOATHOCTDb HUJIN Y6C)KI[CHI/IC).

B croBocoueTaHusAX K1yObI 2YCMO20, YepHO2O ObiMA

U KIyObl 2YCmoco 4epHo2o OblMda
MOCTaHOBKA WJIM OTCYTCTBHE 3HAaKa MPENUHAHHS AT BO3MOXXHOCTh MOHSTH POJIb ONPEICICHUN
(peAIIecTBYIOMUX OMPEACIIEMOMY CYIIECTBHTEIFHOMY); B TIEPBOM  Cllydae OIpeaeIeHUs

OAHOPOAHBLI, BO BTOPOM — HEOJAHOPOAHLI.



Jlozuko-cmulcnoeoil, cuHmakcu4eckuil W UHMOHAYUOHHbBLI XaPAKTEP TOCTPOCHHUS
NpaBWil YHOTpeONeHHUs 3HAKOB TNPENHHAHUS TPUAAeT MYHKTYall[HOHHOW CHCTeMe OOJBIIYIO
FHOKOCTh: Hapsimy C 00s3aTeTbHBIMH TPAaBWJIAMHA CHCTEMa JIOMYCKaeT IYHKTYallHOHHbBIE
BapUaHTHI, CBSI3aHHBIC HE TOJIILKO CO CMBICJIOBOI CTOPOHOM TEKCTA, HO U C €0 CTHIIUCTHYCCKUMHU
ocobennoctsamu [1, 2, 3].

Hepenko B JomoMHEHWE K CTaHAAPTHBIM W OOIICHPUHSTHIM 3HAKaM IPETUHAHMUS,
OTIpPaBUTENTb HHPOPMAIIUU MOXKET MOJIH30BATHCS U TaK HA3bIBAEMBIMH aBTOPCKUMH CPEICTBAMH,
TaKUMHW, KaK M3MEHCHHbIMH a03allHBIMH  OTCTYIIaMH W  HWHTEPBAJIAMH, Pa3IHYHOU
KOH(Hrypanued Habopa CTpaHMIBI (CIIOBA, NpEIOKEHUs, abd3ana), KypCHBOM, IKHPHBIM
mpudToM, HaAOOPOM BCEX WIM HEKOTOPBIX OYyKB CIIOBa WM (pa3bl 3arIaBHBIMH OyKBaMH,
paspsakoit (spacing, pa30MBKOM, pa3TOHKOW M T.I.), TOAYEPKUBAHUEM (JTMHHUSMHU Pa3TUIHOU
dbopmbI), oMeTKamMH, pemapkamu U jap. OTMETHM Takke Ty pealbHOCTh B COBPEMEHHOMN
JAMHAMUYHOM JICIIOBOM MEpENuCKe, MPH KOTOPOH PEKOMEHIIYEeTCs MOJIb30BaThCs TaK Ha3bIBAEMOW
“orkpsbIToli myHkTyanuei”’(Open Punctuation with a fully-blocked layout of the document);
npeajiaraemMasi MyHKTYalisi MO3BOJISIET TPOITYCK JI000OTO 3HaKa (OCOOCHHO 3alAThIX, TOYEK,
JBOETOYMH), €CIM €r0 OTCYTCTBUE HE IMPEMATCTBYET MPABHUILHOMY BOCHPHUSATHIO CMBICIIOBOTO

COACPIKAHUA NOKYMCHTA.

Hixe MPUBOAATCA OCHOBHBIC CBCACHUA O CUCTEMEC U ITpaBHUJIax AHTIIMHACKOM IMyHKTYyaluu.

I. The Full Stop (Period) (.) — Touka

1. The full stop or period indicates the close of a complete narrative and an imperative
(expressed with no exclamation) sentence: The sun rose. The goods were shipped yesterday.
Daylight sparkled on the land, on the beach™ and over the sea. Collect everything you will be in
need of and get ready to leave this place. Please, give me that book.

[*beach — mopckoit Geper, x|

2. The full stop is used after most abbreviations consisting of single letters: 1i.e. (for the
Latin id est - that is - mo ecms), e.g. (exampli gratia — for example — nanpumep), a.m. (ante
meridiem - 00 NonyoHs, 8 ympeHHUe uacwl), p.m.(post meridiem — [60 cmonvko-mo uacog]
nononyonu), p.m.h. (production per man-hour — npouzs00UMETLHOCMb MPYOd 6 Yel08eKO-
yacax), P.S.(post scriptum - npunucka, nocmckpunmym), c.o. (c/o, care of - 011 nepedauu

makomy-mo [HaJNKuCh Ha MUCHhMeE]).

3. However, abbreviations on the model of U.N.E.S.C.O. (United Nations Educational

Scientific and Cultural Organization) may become new words* spelt with capital letters, thus:



UNESCO. Also abbreviation R.D.A.R. (radar - Radio Detection And Ranging) —, is a new word

spelt with a small letter (radar)

*new word - HOBO€ CJIOBO: TaK Ha3bIBa€MbIii AKPOHMM (acronym) — MHIHUAJIbHBINA
TUI CJIOKHOCOKpPAILIEHHBIX CIIOB, KOTOpbIE, B OTIIMYME OT abOpeBHaTyp ¢
TOYKaMH, MULIYTCS Oe3 ToueK U (PYHKIMOHHMPYIOT B SI3bIKE HapaBHE C
JIPYTUMH 3HAMEHATEIbHBIMH clioBaMU. OHU 00pa3yroTCst IyTeM CIIOKEHUS
HaYaJIbHBIX OYKB WJIM HAYaJIbHBIX 3BYKOB M pa3IeiIsIOTCS HA TPH THTIA!

(a) aOOpeBmarypa OykBeHHasi (alphabetic acronym), oOpa3oBaHHas U3
andaBUTHBIX Ha3BaHMM OyKB HCXOQHOro cijoBocouertanuss —  USA
[ju:es’ei] — the United States of America, a UFO [ju:ef *{u] — an
unidentified flying object - Heono3HaHHBIH JeTaomuil 00bekT, YPO (0T
UFO — ydonorus), AC [ei’si] - alternating current — mepeMeHHBIH TOK,
SMS [’es’em’es] — short message service; [IK — meHTpanbHBIN KOMUTET,
MI'Y — MOCKOBCKHI rOCYJapCTBEHHBIN YHUBEPCUTET;

(0) aOOpeBuarypa OykBeHHO-3ByKoOBasi (alphabetic-phonetic acronym),
coueratroras OykBeHHbIN U 3ByKoBoM TUIIb - L[JIECA [11e-m3-cal;

(B) abOpeBuarypa 3ByKoBasi unu akpodoneTnyeckass (phonetic acronym),
oOpa3oBaHHass W3  HAYaJbHBIX  OYKB  OJJIEMEHTOB  HCXOIHOTO
CJIIOBOCOYETAHMs, HO uuTaemas Kak oObluHOEe cioBo — radar (radio
detection and ranging - pagap), sonar (sound mavigation and ranging -
ruzposiokarop), loran (Jong-range navigation system — cuctema JajabHel
runepoonmueckoil  pamuonasuranuu), laser (light amplification by
stimulated emission of radiation — onTHYecKHil KBaHTOBBIN TeHEpATOp),
maser (microwave amplification by stimulated emission of radiation —
MHUKPOBOJHOBOE YCHIJIEHHE C IOMOILIBI0 MHIYIUPOBAHHOTO H3IIyYEHHUS).
AKpPOHHUMBI ~ HEpEenKo  NPUHUMAIOT  (GOpMYy  COOCTBEHHOTO  WIIH
HapunarenbHoro uMenn: SOLOMON (simultaneous operation /linked
ordinal modular network, SIR (shuttle image radar), IDIOT (instrumental
didital on-line franscriber); UBAH (MHCcTUTYT BOCTOKOBeACHUS AKaJeMUU
HayK).

OTMeTHM, 9YTO Ha S3BIKE-UCTOYHWKE W HAa WHOCTPAHHBIX S3BIKAX
(GYHKIIMOHUPYIOT HE TOJHBIE CJIOBECHbIE (POPMBI MHOTUX pedepeHTOB
(mpenMeTOB M TOHATHM  peanbHOU JNEUCTBUTEIBHOCTH), a HUX
ab0peBuaryper-akponumsl  (cMm. Beime: FOHECKO, ydonorus, panap,

Jlopan, nmazep u np.



4. It is normal with abbreviations on the model of adj. (for adjective) and Dept. (for

Department).

5. The full stop is optional if the last letter of the abbreviation is also the last letter of the
word, as in Dr. (for Doctor), Mr. (Mister).

6. The full stop is also used after initial letters: A.C.L.S. (American Council of Learned
Societies — Amepuxanckuil cosem nayunwvix oowecms), R.S.V.P. (¢ppany., Repondez, s’il vous
plait — omeemvme, noxcanyiicma), B.O.C. (British Olympic Association), J.C. Marin (John
Chery MARIN — amepukancxuii sxcusonucey, 1870-1953).

II. The comma (,) — 3anaras

The comma is a punctuation mark used to indicate a slight separation of sentence
elements. They are used to set off non-restrictive* or parenthetical elements**, quotations™***,
items in series”, etc. In other words the comma denotes intonation segmentations, separates out
some syntactical groups in sentence or in an utterance, and represents the shortest pause.

*non-restrictive — onucareNbHbINA, He-OTPAaHUINUTEILHBIN
**parenthetical elements — BBojHBIC CTTOBA U T.1I.
*¥¥*quotations — muTaThI; “items in series — MOBTOPSOIIMECS (YJICHBI

MIPEIOKEHUS )

(A) In a Simple Sentence (3ansiTast B IpOCTOM IPEIOKEHUN )

1. The comma is used between two or more words of the same part of speech: A dull,
heavy sound was heard. It was a wide, rough road. There are many theatres, museums, and
libraries in the city.

MpumeyaHne. 3anaTtas, B OTNIMYME OT PYCCKOrO £3blKa, YaCTO CTaBUTCH TaKXe
nepeq nocrnegHnM M3 Tpex OO4HOPOAHbLIX YNeHOB, nepen KoTopbiM
cTouT cow3 and: The steamer was loaded with wheat*barley**, and
***maize.

*wheat - mmenuna
**barley - sumeHb
***maize - KyKypy3a
Note (a). When and joins two single words, as a rule no comma is used: In front of them
stretched the sea, blue and calm. The water babbled and tapped* along the
seaweed** on the low rocks that lay afar out.
*to tap — (31€ech) yIapAThCs 0, IUIECKAaThCs 0, HEXKHO TPOraTh; to tap a
monkey on the head; to tap on the shoulder - noxnonars no

ieqy



**seaweed — MOpcKasi BOZOPOCIIb

*#*afar — m3mamm, m3naneka (from afar), afar off - Bmanexe

Note (b). When several words are joined by means of and, a comma is placed before this
conjunction: Trees, and bridges, and houses were swept down by the flooded

Stream.

Note (c). But when the different words are intended to be combined quickly so as to
present to the mind only one picture, they are spoken without a pause, and no

comma is used:

Whirling* and boiling and roaring like thunder, the stream came
down upon them.

*to whirl [WWl]— kpy>kuThCsl, BepTeThCs

Note (d). When and occurs only between the two last words of the series, the comma is
usually inserted before this conjunction; although many writers omit this comma:
The blast* smelt of icebergs, arctic seas, whales, and white bears, carrying the
snow so that it licked the land but did not deepen on it. It was a February morning,

dry, cold and starry.
*blast — cUIBHBIN TOPBHIB BETpa, MOTOK BO3/AyXa,

(B3pbIBHAs1) BOJTHA]

Note (e). If two attributes expressed by adjectives are not homogeneous, no comma is
inserted between them: A young girl with cheeks like poppies* and eyes like jet**,
with a short red dress and bushy” black-brown hair, comes out, and stands in the
doorway. The next day came the little red bull, drawing the cart to the office door.

*poppy — max
*¥jet - (30ecv) acam, wepHvlll AHMAPD

“bushy - eycmoti

2. When words of the same class go together in pairs, each pair is separated by a comma:

Old and young, men and women, Negro and white were drawn into participation in the

Inauguration Day celebration.

3. When two parts of a sentence have some words in common which are not expressed

for each of them, the second part is marked off by commas: His classification is different from,

and more comprehensive than, any other which we have met.

4. Words and expressions in apposition* are set off from the rest of the sentence by

commas: Pushkin, the great Russian poet, was born in 1799. It was Birker, the head of the
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works council, the leader of the strike committee, a clear-headed and courageous man, ready
to lend** a hand fearlessly. At last we were in truth in the High Pamir, the famous Roof of the
World. In the east, mountain peaks, fingers*** of snow, glittered" above the mist.

*apposition — mprIoKeHHe

**lend (a hand) — (30ecb) nomouw

**Xfingers of snow — (30ecb) CHedcHble NoaOCHl, OCMAMKU

cHeea, "to glitter- bnecmemon, ceéepkams

Note. - If the apposition (a noun phrase) is closely connected with the word (antecedent -
aumeyedenm) it explains, no comma is used: Peter the Great; the Cathedral of
Christ the Savor; William the Conqueror invaded Britain. Also when the appositive

precedes the noun it qualifies: the novelist Dickens, the poet Burns.

- In other words the apposition can be restrictive (defining - orpanuuuTenbHBIN) Or

non-restrictive (non-defining, descriptive — HeOrpaHUUUTENbHBIN, ONTHCATENBHBIN ).

Examples:
(a) Your friend George Lamb has just telephoned.
(b) George Lamb, your old school friend, has just telephoned.

In (a) the noun phrase George Lamb is in apposition to the noun phrase your
friend. George Lamb is restrictive (it restricts the meaning of your friend by
providing a definite answer to the question Which friend? There is no comma and no
break (discontinuity) of the intonation.

In (b) George Lamb, being unique (a proper noun), does not need to be modified.
Your old school friend is non-restrictive: it does not tell us which George Lamb has
telephoned but merely adds information about him. Thus, the noun phrase in non-

restrictive apposition is placed between commas and breaks up the intonation of the

sentence, i.e., it is separated from the rest of the sentence by a break in intonation and

by a comma (commas) in writing [4].

5. Names and terms of direct address™ are set off by a comma or commas:
Porter, take this trunk, please. Helen, where is my red pencil? Workers of the World, Unite!
Friends, Romans, countrymen, lend me your hands.

*direct address — oOparenue, mpsmMoe odpanieHue
Note. (a) A comma (not the exclamation mark [note of exclamation]) is sometimes used
in the salutation of letters:
My dear Friend, Dear Sir, Dear Colleagues.
(b) In Russian letters a note of exclamation may be used instead of a comma:
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Dear Friend, Hoporoit apyr!
(c) After the complementary close of a letter (before the sender’s signature) a

comma may be used, as different from the Russian where no punctuation mark

is used:
Yours faithfully, NckpeHHe Bawu
Aleksander Lavrov Anekcagp Jlaspos

6. Alternatively (when a business letter is not designed in the fully blocked and

open punctuation style), a comma is used to separate off the parts of recipients address:

Mrs. Christine Meloni,
Carter Corporation,
330 Independence Avenue,
Washington,
D.C. 20203,
U.S.A.

In a document of a similar style the comma separates the date from the year:

The document was drawn up February 13, 2005 (13th February, 2005).

7. After an adverbial phrase* at the beginning of a sentence, the comma can be put in or

not, at the option of the writer: At last, the ship arrived and we all embarked. On March 14,

1923, he left the town for good. Already at the opening of the 19th century, many European

writers began publishing their realistic novels.

But: On March 8 came the first real sowing** in an important grain region.
*adverbial phrase - 00CTOSITeTLCTBEHHBIN 000poT,
obcrosiTennbecTBEHHAs (hpaza

**to sow — cesTh, 3aceBaTh

8. The comma is used before and after a participle or a participial phrase provided that
the participle might be replaced by a whole clause and is not used merely in a qualifying sense:
Convinced of the accuracy of his facts (because he was convinced), he stuck to his opinion.
Sunlight, beating through the leaves above, lit the bottom with floating patches of golden brown.

The beams of the moon, fluttering*® through the branches, surrounded them with a silver

network.

But: It was a somber** creek*** of black water speckled”™ with gold, with the gold of
scattered sunlight falling through the boughs™" that met overhead.
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*to flutter — Tpenerarp, nepenapxuBaTh, IPOHUKATh, TPOXOIUTH,
BUOpPUPOBATE;

**somber - TeMHBII, MpayHbIi, TACMYpPHBII;

***creek - pyueirt, HeOonbImas peka; “to speckle — ucrenpsTh,
MSATHATh; IECTPETb,

Mbough [bau] — cydok, BeTBb

9. Explanatory phrases are separated by commas: The field was oblong*, 60 yards in
length, 40 in breadth. Most of these were small farms, from ten to thirty families.

*oblong — mpomonroBaThIi

10. When the group of the subject is long, a comma may be placed. The thought that
some day - perhaps not ten years hence, perhaps not five - all this world would be taken away
from him before he had exhausted his power of loving it, seemed to him in the nature of an

injustice, brooding over his horizon.

11. A comma is sometimes inserted to mark the omission and save the repetition of some
words: Qur ship is bound for Norway, yours, for India. London is the capital of England,

Paris, of France.

12. If such words as however, therefore, too, moreover, then, accordingly, consequently,
etc., are thrown in so as to interrupt slightly the flow of a sentence, they are marked off by
commas: This dog knows a great many tricks; moreover, he can play hide-and-seek. He was

very angry, however, though he chose not to display it.

13. A comma is used to separate off a parenthesis* (parentheses - parenthetic words) or
a parenthetic clause: Fortunately, the fire was discovered before it did much damage. In all
probability, the steamer will arrive at the end of the week. His brother, I have forgotten to
mention, was a doctor.

14. Independent constructions are set off by commas: After tea, when the door was shut
and all was made snug®, the night being cold and misty now, it seemed to me the most
delicious™** retreat™** that the imagination of man could conceive. The day hardened” in color,
the light coming in at the barn-doors™ upwards from the snow instead of downwards from the
sky. It appeared as if there were a sort of match, or trial of skill, you must understand, between
the kettle and the cricket™*.

*snug — (37€Ch) YIOTHBIN, yIOOHBII
**delicious — TPUATHBINA, BOCXUTHUTEIbHBIN; OYEHb BKYCHBIN

*#*retreat — (31Mech) yeAMHEHHE; OTCTYIICHUE
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~the day hardened in color — (3mech) BO3ayX TsKeNen U MEHsII CBOU
I[BET

Mbarn-doors — 1Bepu ambapa

MAkettle — vaitHIK

~cricket — (31ech) cBepUOK

15. The comma is obligatory in order to avoid misunderstanding in sentences such as the
following: According to Jack, London is far too crowded. He left early, because I saw him go.
He left us, (so as, in order) to pay the bill. (He paid it). He invited us to a restaurant and left us
to pay the bill. (We had to pay it).

16. The comma is normal in separating conjuncts* and disjuncts® from the rest of the
sentence in which they occur: However, there may be a few exceptions. There may, however, be
a few exceptions. There may be a few exceptions, however. Naturally, that is not the whole story.
He did not speak to the President, naturally.

*conjuncts and *disjuncts — (31ech) COIO3HBIE CIIOBA!
COCIMHUTEIBHBIC U Pa3beAMHUTEIbHBIC
17. The comma is used in marking the beginning and end of a phrase that is inserted into

the structure of a sentence: London, according to Jack, is far too crowded,

18. It is normal at the end of a non-finite clause* that begins a sentence: Having been

invited, I intend to stay. Built in 1468, this castle was the scene of many battles. Never at a loss
for a word, Jackson held us all spell-bound**.
*non-finite clause — (3gech) mpUYacTHBIA 0OOPOT
spell-bound - ouapoBaHHBI
19. The comma is usual at the end of an adverb phrase* beginning a sentence: In search
of gold, my great-grandfather landed in America

*adverb phrase — HapeuHbIif 000pPOT
(B) In Compound Sentences (3arsitas B CJI0KHO-COUMHEHHBIX MTPEIIOKEHUSX )

1. Co-ordinate clauses*®, when expressed at full length**, are generally separated by
commas used between them before the conjunction: The contract provided for prompt delivery of
the goods, and the buyers immediately chartered a steamer for their transportation. The buyers
made a claim against the sellers, but the latter refused to admit it. He was a gifted and

experienced personality, and his iron nerves never failed him in an emergency.

*co-ordinate clauses — yacTh (IIpenIoKeHne) B CII0KHO-COUYMHECHHOM

MPECIJIOKCHUU
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**at full length — B ”HTOHALIMOHHOM 3aBEPIIEHHOCTH |

Note. But when the two clauses are not expressed at full length, or are very closely allied,

the comma is omitted: I/t was a spring evening and the air was warm and fresh.

2. The comma is used between the clauses of a co-ordinate complex sentence* when
they are joined asyndetically** (without any conjunction): The wind blew, the clouds gathered,
the rain fell. I looked, I called, no one answered. The birds sing their small hearts out, the
band*** plays its gayest” tunes, the white clouds race in the high blue heavens.

*the clauses of a co-ordinate complex sentence — wactu (TperIOKEHHS)
CJIOKHO-COYMHEHHOTO MPE/IOKCHHUS

**asyndetic — (adj) 6eccoro3nslii, asyndeton — Geccoro3ue

***band - (3mecw) — opkecTp; "gay [gei] — (adj) Becensblii, panoCTHBIN

3. A comma is normal when a comment clause* follows a main clause**, and obligatory
when a comment clause interrupts a main: He was the first man to swim the Bosporus, I believe.
He was the first man, I believe, to swim the Bosporus.

The comma is equally usual in similar sentences:

(a) “He was really afraid, I believe.”, and

(b) “That he was really afraid, I can’t believe.”,

which are syntactically different. In (a) He was really afraid is the main clause, and / believe is
a comment clause. The intonation falls on afraid, and the comment clause is spoken on a flat®
and low-level pitch™*. In (b) the that-clause is the object of believe. The intonation rises on
afraid; it normally reaches a high pitch on can t and falls on believe.
*comment — KOMMEHTApHi, NPHUMEYaHHe, CYKICHHE;, comment
clause — mpeIoXKeHUE-KOMMEHTApUH, TPEIIOKEHIE-
CY)XJCHHE
**main clause — ocHOBHOe mpemiokeHue (M0 OTHOUIEHUIO K
comment clause — npeanoXKeHNIO-KOMMEHTAPUIO)
~Mlat — (3mech) poBHBII

~Mpitch -BbicoTa

(C) In Subordinate Clauses (3ansTasi B CJI0)KHO-IIOTYUHEHHBIX MPEITIOKECHUSX )

Note. There is substantial difference in the use of the comma in English and Russian

punctuation rules. In the Russian, the main clause is always separated from the
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subordinate one be means of a comma. In the English the clauses of a complex

sentence are not separated by a comma in a number of cases.

1. The subject clause, the predicate clause, and the object clause are not separated by a
comma:
- How this happened is not clear to anyone.
- The trouble is that I have lost his address.
- He said that the steamer would arrive at the end of the week. He asked how

much they had paid for the goods.

2. The attributive clauses are usually separated by a comma when they are
descriptive*. Restrictive** (individualizing and classifying - vHAMBUIyaTU3HPYIOITUE U
kiaccugunupyromye) attributive clauses are not separated by a comma.

*descriptive — onucareabHbI
**restrictive — orpannunrensHeie: individualizing -
uHauBHyanu3upyromue and classifying -

KJ1accu(puIupyromnme

(a) A descriptive attributive clause is one, which describes a person or an object, or
supplies additional information . It is separated from the principal clause of the complex
sentence by a comma: We have received a letter, which contains interesting information on the
situation of the wheat market. The manager of our office, who is a highly educated man, speaks

several foreign languages. [ met some children, who showed me the way to the station.

(b) A classifying attributive clause indicates that a person or object belongs to some
class of persons or objects. Such clauses are not separated from the principal clause of the
complex sentence by a comma: A /etter which is written in pencil is difficult to read. Vessels

which are used for the transportation of oil are called tankers.

(c) An individualizing attributive clause provides an indication of an individual
feature of a person or of an object which is attributed solely to the particular person or object
and differs the person (object) from other persons (objects) of the same class of persons or
objects: The children who live in that house are my son's friends. The vessels which arrived
at the port yesterday were built in Russia. The letter that I received from him yesterday is

very important.

3. As a general rule the comma is used to separate a subordinate clause from the main
clause when it is long or when it is out of its usual order (i. e., when it precedes the main clause):

Long before we saw the sea, its spray™ was on our lips, and showered** salt rain upon us. When
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the day broke, it blew harder and harder. If you have not settled it by the time I see you, I'll tell
you what to do.
But: The morning sun was streaming through the crevices*** of the canvas™ when the
man awoke. Rooks™" rose from the stables™” as if in surprise at the sound of horses' hoofs*”.
*spray — (n) BoJsiHas bLIb, OpBI3TH; (V) OOPBI3TUBATH, PACTIBUISTH
**shower — nmuBeHs, nymi, (AE) mpueM rocreil A1 MpernoHeCeHUs
MOJapKOB W yromieHus;  to shower — ochkImare,
3a0pachiBaTh, TIOJIMBaTh, OpPOINIATh, JIUTh JIUBHEM,
MPUHATH Ty
***crevice — mIenb, paciieInHa, TPeIuHA
Acanvas — XOJICT, TapyCHHa, OpE3eHT, IMOJIOTHO, TTalaTKa;
Mrook — rpad
AMAstable — KOHIOTITHS

*Ahoof - KanbITO

4. An attributive clause is not separated from the main clause when it is a restrictive
(defining)' clause; a comma is used when it is a descriptive® clause: (a) The wind swept* in
furious gusts** down the narrow road and howled dismally*** through the trees which skirted
the pathway. The howl and roar, the rattling of the doors and windows, the rumbling”™ of the
chimneys, the apparent rocking of the very house that sheltered me, and the prodigious™*
tumult™" of the sea were more fearful than in the morning. (b) The well**, which had long
ago fallen into disuse, was almost hidden by the thick tangle**” of undergrowth***”., He was

a tall, handsome youth, who looked like a sailor.

'restrictive (defining) — orpanmunTenbHbIi; *descriptive — onucarenbHbIN
*to sweep (swept) — MECTH, TOMETATh, YUCTUTh, CMETATh, CHOCUTH
**gusts — MOPHIB BeTpa
*#*dismally — MpadHO, e4aIbHO THETYIIE
Arumbling (rumble) — rpomeixanme, rpoxoT; rumble-tumble — Tpsicka
Mprodigious - rpOMaIHbIN, OTPOMHBIN; U3YMHUTENbHBIN, YIUBUTEIbHBIH
AMA tumult — cymaToxa, OyiCTBO; IIIyM U KPUKH
* well - kononery
*#/tangle — cruierenue, tangly — 3amyTaHHBIH

*#*Aundergrowth — momecok, moapoct, mozasieche

Note. The relative pronoun that, being usually restrictive, is rarely preceded by a comma:

The sea was getting rougher with every wave that broke along the rocky beach. It
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became alive and spoke with a multitude of different yells* that inspired the
listeners with horror.
*yell — mpon3uTenbHbI KpHK, Bo3miackl, (AE) Bo3miacel omoOpeHus Ha

CIIOPTHUBHBIX COCTA3AHUAX

5. An attributive clause placed alongside the principal clause without any connective
word is not separated by a comma: The man they had passed looked after them in rather an

enquiring fashion.

6. A comma is often used to separate direct speech from expressions of explanation:

“You are a thoroughly good fellow, and deserve to be as happy as you are to-night,” he said.
7. Useful in making the distinction between a purpose clause and a result clause:

We turned up the radio so that everyone could hear (purpose)

We turned up the radio, so that everyone could hear (result)

Note. Unless there is an interruption in the clause no comma or any other punctuation
mark must separate the verb and its object, whether the object is a noun phrase, a
finite (that- or which-) clause, or a non-finite clause: He told me that he knew

exactly what to do. He told me where he was going.

OyHKIMM 3amsITOM B PYCCKOM SI3bIKE€ OCHOBHOM aHAaJOrMyHbl €€ (yHKUMAM B
aHnnickoM. B 00oux si3pIkax 3ansras sBiIIeTCs OTAeJISIIOIIMM U BblAeJsilommuM 3HakoMm. Ho,
€CTECTBEHHO, €€ yIoTpeOIeHne B aHIIMHCKOM M PYCCKOM fA3bIKaX MMEET CBOU 0coOeHHocTu. B

PYCCKOM A3BIKC 3aIATasA CTaBUTCA:

(a) Mexay OIHOPOAHBIMHM WIECHAMU MpeasoxeHus (0e3 COI30B, ¢ MOBTOPSIOIIUMUCS
COI03aMH, € HEKOTOPHIMH HEMOBTOPSIOLIMMUCS coro3amu): [oeopun Kyxpaii sapko, uemko,
NOHAMHO, npocmulM A3bikoM. Hu cnpaea, nu cnesa, Hu na 6ode, Hu Ha Oepezy HUKO20 He ObLIo.

Kawmanxa muoco cvéejld, HO He Haeldcob, d mMoJIbKO ONbAHeENd.

(6) MCKAY NPCAUKATUBHBIMU YaCTAMU 0ECCOIO3HOIO CIIOXKHOTO MU CII0KHOCOYMHEHHOTO
MMPCAJIOKCHUSA: Bom ewv1 cenu, aoumaou pPAa30oM MpOHYIUCH, SPOMKO 3acmydana meinecd. Tononu

CYJIKO Kadajaucov, U u3-3d Hux nobneckusaiu OKHA, U 3admMOK KUOAJl Ha 6ce yepromole 63271500bl.

(B) MCKAY TIJIaBHBIM HW MNPUAATOYHBIM IIPCAJIOKCHHUCM, MCKAY COINOAYMHCHHBIMHA
NPpUAATOYHBIMU MIPCIIIOKCHUSAMU Yem c60b00nee ym, mem bocaue uenosek. A cuacnijiue, 4mo A

5 MO CUbL Yacmuya, Ymo oowue oadxice cie3vl U3 2uds3.
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(r) nns oTAeneHUs WM BBIAENEHUST 000COONCHHBIX YICHOB TpemiokeHus: Hanpsewu
CUTIbL, YENOBEK CAMbBIX CPEOHUX CNOCOOHOCmel Modxcem 000umovcs ye2o y200Ho. Kocotl 00icov,

COHUMDbILL CUNLHBIM eempom, Jiujl Kak us 6@0]?61.

(1) s oTAeNeHUs WM BBIAETICHHS CJIOB, TPAMMATHYECKH HE CBSI3aHHBIX C 4YICHAMU
MpeIoKeHus: (BBOIHBIX CIOB, OOpalleHuii, MEXIOMETHH, YTBEPAUTEIbHBIX, OTPULIATEIFHBIX U
BOIIPOCHUTENIBHBIX CJIOB). Crosom, cman 0ed ll]ykapv Kyuepom u KOHIOXOM OOHOBPEMEHHO.
30pascmeyii, 20poo wHocmu moeil. Kusnv, yevi, He seunsviii dap. Hem, ne opsxaiomy Bocmoky

nokopums meus. Ymo, ucnyeancsa dageua?

I11. The Semicolon () — Touka ¢ 3ansATOM

It is used:

1. Between the clauses of a compound sentence in the absence of coordinative
conjunctions: The signal was given, the steamer moved slowly from the dock. He will return

from London in June; his sister will stay there another month.

2. When a greater pause is required than is indicated by a comma: Six o'clock came; the
factory motors were shut off, and died away with a last lingering® sound. The moon went
down; the stars grew pale; the cold day broke; the sun rose.

*to linger [liNg{] — MemIuTh, TAHYTHCS, MEIJICHHO UCYE3aTh

3. To give greater emphasis to different clauses:
As C@sar* loved me, I weep for him; as he was fortunate**, I rejoice*** at it; as he was

valiant®, I honour him; but, as he was ambitious™", I slew”* him. (Shakespeare.)

*C@sar, (Caesar) [‘sizzq] - Llesaps, cuzapb, caMoAepxKell; Kecaphb,
HamecTHUK Oora (mo Emanremuto or Mardes), kornamen™ ([KON’ngumen]
(omMH W3 KPOBHBIX DOJCTBEHHUKOB, POJHBIX CO CTOPOHBI Marepu ) B
pumckoMm poae lOnumeB, u3 kotopeix Haumbosnee u3BecteH Gaius Julius
C@sar (¢"*102-44) — Tait FOmmii Lle3aps. Caesarian (Caesarean)
[si’ze{ri{n] - camonepXaBHbIi, aBTOKpaTHYECKUH, KecapeB; Render to
Caesar the things that are Caesar’s — kecapio kecapeBo; bykBa @ (=ae)
MPUHAISKUT K YUCITy PEITMKTOBBIX 3HAKOB CBS3aHHBIX MEXIY c000i OyKB
U3 TPEYecKoro, apabCKOro, M CAHCKPUTCKOTO, OTIUTHIX B BHUJAE OIHOU
JIUTEPBI, KOTOPBIE PA3AEIIAIOTCS HAa TPU TPYIIIBL:

(a) mararyper (um. liga — nura., cesse, Bs3u): 4. (@, >, .

(pycckas mepenaua = //e);
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(6) mmarpammsl (1BoeOykBuUs): au (aB), ch (x), eu (3B), ph (), qu
(x8), rh (p), th (1);
(c) ompyprkamus (bifurcation — pacuieHeHue, pas3IBOEHUE,
pazznenenue): ¢ (1) nepen @, e, I, ., y; unaue - K
gu - TB, Nepe]] NIACHBIMH;, UHAYE - 2y
S - 3 Mexay macHeiMu; wHavye c. [Coueranms Is, ns, rs Moryr
nepeaBaThes TaKKe Yepes J3, H3, p3, Hamp., CyCIEH30pHi, HO
cycnencuss (MO  JIaTBIHK ~ OJJMHAKOBO  -NS- suspensorium,
suspensio)].
ti = nu mepen mMIACHBIMH,HO HE TOCle S-, t-, X-, MHaue TH; B
IPEYECKUX CIIOBAaX BCETAA = TH

€X = OK3 MIepCa IMIaCHbIMHU,; HHAYC = 9KC

KorHaThl (cognatus) — korHaTel (cM. Beime — Lle3zapw; cp.
aHHATBI)
“arHatbl (agnatus) — POJCTBEHHHUK IO OTILY; BCE YJICHBI CEMBH,
MNPOUCXOASAIINE M0 MYKCKOM JUHUM OT OJHOTO
pOJloHaYaJIbHUKA, a TAKXKE BOIIEJIINE B CEMBIO IyTEM

Opaka WM yChIHOBIICHUS

**fortunate — cuacT/IMBBIN, yIauHbIN, OJaronpUATHBIN

***to rejoice — paJoBaThCsl, MPA3THOBATH:

~valiant — xpaOpblIii, T00IECTHBIIH;

AMambitious - 4eCTOTOOMBBIN, KK YU BIacTH (ambitious of power);
AMAto slew [slu:] - oTBopaunBaThes|

~¥c (circa [‘sWk{] — okos0, MPUOIU3UTENBHO, B TIEPUO/T

In other words, the semicolon separates an additional clause from the rest of the sentence

to which it belongs: Soon, indeed, it will be only by their situations that cities can be

distinguished; but therein this city is unrivalled*. A semicolon, rather than a comma, makes that

sentence easier to read: it indicates that, whereas the that-clause is dependent on the main, the

but-clause is not.

*unrivalled — ne umerowuii cebe pagHulx, Henpeg3oti0eH bl

The semicolon is usual in marking off each of a succession of dependent clauses, finite or

non-finite, which are all dependent on an initial main clause: The Committee therefore agreed(:)

that Mr. Abbott be invited to attend the next meeting, that, in the meantime, no action should be

taken on the basis of his report, and that a more detailed estimate should be prepared. You are
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kindly requested(:) to complete the enclosed form; to post it at once in the envelope provided;

and to notify this office at once of any change in your address.

3HaK TOYKa C 3amsTOM B PYCCKOM $3bIKe, KAK M B AHNIMKWCKOM, SBIIAETCS 3HAKOM
IPENUHAHUS, COCTOSIINM U3 TOUKU M PacloiokKEHHON 1moJ] Hel 3anaToil. OH cTaBUTCS:

(1) B Oeccoro3HOM CIOXKHOM TMPEUIOKEHUH MEX/AYy COCTaBISIONIMMH €ro 4acTsiMHU
(0OBIYHO €cM OHM 3HAYMTENIBHO PACIPOCTPAHEHBI W MMEIOT BHYTpH ceOst 3amsiThie): bremHo-
cepoe HEOO CBETIENO, XOJIOAENO0, CHHENO; 3BE3/lbl TO MUTaIMd CIa0bIM CBETOM, TO HCUYE€3ajy;
OTCBIpEJa 3eMJIsl, 3aM0TENIN JINCThsI, KOe-T/ie CTaJM pa3/laBaTbCs JKMBbIE 3ByKH, Trojoca. Hameso
YyepHeNno DIyOOKoe YIeNibe; 32 HUM U BIEPeAd HAac TEMHO-CMHHME BEpIIHMHBI TOp, U3PHITHIE
MOpUIMHAMH, HOKpBITHIE CIIOSIMM CHEra, pHCOBaIMCh Ha OlegHOM HEOOCKIIOHE, ellle
COXPAHSIONMEM TMOCIEAHUN OTONEeCK 3apH. (2) B CIO0KHOCOUYMHEHHOM MPEIJIOKEHUN MEXITY
€ro 4acTsMH, €CJIM OHM 3HAUUTENIbHO PaclpOCTPAHEHbl WM HUMEIOT BHYTpPU ceOsl 3arsThle:
[Toutn Kaxablii Beyep MOMOIPKE OHM YyeIPKaIM Kyla-HUOyAb 3a ropon, B Opeanay wid Ha
BOJIOTIAJ;, W TPOTYJIKa yaaBaslach, BIIEYATICHHS HEM3MEHHO BCSKMH pa3 ObUIM TPEKPACHBI,
BeMYaBbl. Bce 3TO s BRIyMal, OTOMY YTO PEHIMTEIHHO HE OMHIJI, YTO MHE CHWJIOCH B 3Ty
HOYb; HO Koraa Kapn VBaHbIU, TPOHYTBIE MOMM paccKas3oM, cTaj yTellaTh U yCIOKauBaTh MEHS,
MHE Ka3aJloCh, YTO S TOUYHO BMJEN ATOT CTPALIHBIA COH, M CJ€3bl MOJHIUCH YK€ OT JpYyroi
NpUYHHBL. MHE CTajo Kak-TO yXKacHO TPYCTHO B 3TO MIHOBEHHE; OJJHAKO YTO-TO TOXOXKee Ha
CMeX 3alleBEeNWIOCh B aylie Moei. (3) Mexay CHIBHO pacHpOCTPAaHEHHBIMH OIHOPOIHBIMU
YJICHAMU TPEAJIOKEHUS,, OCOOEHHO €ClIM BHYTPH XOTA Obl OJAHOTO M3 HHUX €CTb 3alsThIE:
Bo Mpake CMyTHO MpEACTaBISUIMCH TE€ K€ HESICHBIE MPEIMEThI; B HEKOTOPOM OT/IaJCHUU
YyepHas CTeHa, TAaKWe >K€ JBIKYIIMECS IISATHA; IMOJUIe CAMOTO MEHsI KpyH JIOWIaau, KOTOpas,
MOMaxWBasi XBOCTOM, IIMPOKO pa3IBUTaja HOTAaMH; CIIMHA B OeJOi Yepkecke, Ha KOTOPOM
[IOKa4YMBalach BUHTOBKA B YEpPHOM YexJie M BUJHENIach Oelas rojloBKa MUCTOJNETA B IIUTOMN
KoOype; OrOHEK ManmupOoChl, OCBEIIAIOIINI pychle yCbl, 000pPOBBI BOPOTHUK M PYKY B 3aMILEBON
nepuatke. (4) MeXAy COMOAYMHEHHBIMH TIPUAATOUYHBIMU TPEAJIOKEHUSIMH, €CIH OHHU
3HAUYUTEIHFHO PAaCIPOCTPAHEHBI, UMEIOT BHYTPH ceOs 3alsiThie W HE CBSI3aHBl COYMHUTEILHBIMU
coro3aMu:  JlaBBIJOBY CTaHOBMJIOCH YYTOYKY TIPYCTHO OTTOrO, 4YTO TaM Telepb MHOIroe
M3MEHMJIOCH; YTO OH TEMephb yXKe He CMOXKET HOYHM HAIpOJIeT MPOCHKUBATh 3a YepTeKaMH; YTO
Tenepb 0 HeM, BUAUMO, 3a0bu1H. O yeM ke gyman oH? O ToM, 4To ObuT OH O€lEH; YTO TPYOM OH
JIOJKEH ObLI cebe TOCTaBUTh U HE3aBUCUMOCTh, U YE€CTh; UTO MOT Obl 60T eMy MprOaBUTh yMa U
JICHET; YTO Be/lb €CTh TaKHe Mpa3/Hble CUACTIMBIIbI, yMa HEAAJIbHETO, ICHUBIIbI, KOTOPBIM KHU3Hb

Kyna jerka [1].

IV. The Colon (:) - 1BoeTOUHE.
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The colon may be used at the writer's discretion®, if he thinks that the pause is not

sufficiently marked by a semicolon. On this point no fixed rules can be given.

*discretion — cBoOoma AeWcTBUs; ycMoTpeHue; at smb’s discretion — 1o
coOcTBeHHOMY ycMoTpeHuto; the instructions leave me a wide
discretion — WHCTPYKIIMH TPEIOCTABISIOT MHE OOJBITYIO
CBOOOY JIEHCTBUIA

The colon generally is used:

1. To introduce an additional remark in explanation or in confirmation of a previous

one: His hatred for dogs is very well grounded: he was bitten* by one when he was a child.

*to bite (bit, bit; to bite, bit, bitten) — Kycarb(cs); SI3BUThH
2. To introduce a quotation: He took the letter and began to read aloud: I have to in-
form you of a great change in my life."He stopped and looked up at us significantly. He said: We
agree to accept your offer provided the rate of freight is reduced to eighteen shillings." The
CEO (chief executive officer) declared: The decision will be taken before the 13th of February!
Note. In case of a shorter text the colon may be replaced by a comma before the

quotation. He said, “Wait for me." He asked me, “Are you cold?"

3. To recapitulate* a series of coordinated clauses. Here the colon is followed by a
dash: The storm had passed; the sun was shining on the green leaves of the trees, the streams
were dancing around the rocks; the birds hopped** about him as they chirped™*** their cheerful
notes: - such were the pleasant scenes and sounds that welcomed the wanderer™ back to his
home.

*recapitulate - mepeuncnATh, MOBTOPSATH, PE3IOMUPOBATH

**to hop — mpsIrath, cKkakaTh, HOANPHITUBATh, NIEPENPHITUBaTh; to hop
on a bus - BCKOYMTH Ha X0y B aBToOYC; to hop it - (sl.)
ynuparb, yoerarsb

***chirp — ynpukars, mebderars; “wanderer — CTpaHHHK, CKUTAJIEI]

4. Before enumerations: The play began. It depicted the rising in the Tyrol in 1809: the
village life, dances and yodeling®; murmurings** and exhortations***, the warning beat of
drums, then the gathering, with flintlocks”, pitchforks™", knives; the battle and victory, the home-
coming, and festival.

The colon is usual after such summarizing®™" and generalizing words as “the
following”, “namely”, “for example”, “as follows”, etc: The agreement provides for the delivery

of the following raw materials: cotton, wool, jute, and others.

*to yodel [‘jqudl] - meTs HioteM (MaHepoOii IEHUST TUPOJILIIEB)
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**to murmur — 1menTark, BOpYarh, ponrars (at, against smb.)
*#*exhortation [egzO : *teiSn] - mpu3bIB; IPONOBEIH; MOICPKKA
Mlintlocks — kpemueBoe pyxbe (flint - kpemens, lock - 3amok = 3amox
KPEMHEBOTO PYXbsl)
Mpitchforks — BrbI

MAsummarizing — 00001aroIIHiA

5. After an introductory clause or phrase: The Committee therefore agreed(:) that Mr.
Abbott be invited to attend the next meeting; that, in the meantime, no action should be taken on
the basis of his report; and that a more detailed estimate should be prepared. You are kindly
requested(:) to complete the enclosed form; to post it at once in the envelope provided, and to
notify this office at once of any change in your address.

6. Serves to separate two finite clauses, when the second provides an explanation,
expansion or modification of what is said in the first and when there is no subordinating
conjunction linking the two: Soon, indeed, it will be only by their situations that cities can be
distinguished: but therein this city is unrivalled (“distinguished” and “unrivalled” are contrasted

to each other). We must sell this property: maintenance costs are far too high.

V. The Note of Interrogation (?) - BompocuTenbHbII 3HaK

1.The note of interrogation is used after direct questions: "Do you recollect the voice,
dear Caleb?" Did you ever hear the like of it before?'cried Dot. Well, what do you want me to
say? You don't mind, do you?

After an indirect question, i.e., a question in an indirect speech in the form of an
additional clause, a full stop (period) (.) is used: He asked where his red pencil was. She asked
him how old he was*.

2. *But, if the main clause of the sentence is interrogative, a note of interrogation is used
at the end of an indirect question. Did you ask him at what time the train leaves? Do you

know when he will come?

*See also the note of exclamation

**These rules are similar to those of the Russian Language

VI. The Note of Exclamation (!) - BocKIHIaTeTbHBIN 3HAK

1. The note of exclamation is used after words or sentences which express emotion.:
They are wheels indeed!" she panted*. "Coming nearer! Nearer! Ever closer! And now you hear

them stopping at the garden gate! And now you hear a step outside the door- the same step,
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Bertha, is it not!" How glad I am to see you ! What a fine building ! What wonderful weather
(we are having)! What a beautiful day (it is)! How beautiful (it is)! How interesting (this is)!

*to pant - (371€Ch) TOBOPHTH, 3aABIXASCH; 3a/IBIXaThCS; YacTO U

TAKCIIO AbIIATh, CTPACTHO KEJIAThb, TOCKOBATDH

2. It is usual after exclamations and after vigorous commands. Get down! Take cover!
3. The note of exclamation is often used in intimate correspondence, especially in a

feminine style. Guess what! Sue's married!

Note. In Russian it is sometimes used (in parentheses, alternatively with the note of
interrogation) to express the attitude of the author (irony, doubt, bewilderment*,
indignation, etc.) towards the text (sentences, words, etc.) quoted. Ymo 3a
cmpannsiil Habop cnos (7)  “«...yXe Becelble U ITyMHbIE BUHOM, Yke meBydne (?)

u ceemibie (1) kpyramu Cuzpenu y croma”. (MUJL [1])

*bewilderment — HemoymeHue

VII. The quotation marks (Inverted Commas) (“...” ‘... ¢ «...»)

- KaBBIYKY [J1anku | U [€104KH |

1. Inverted commas (paired punctuation marks) are used to mark the beginning and end

of a quotation. The guard says* “The road is closed.” "Those were his exact words, she said

and repeated them with closed eyes, as if trying to revive the whole scene in her memory.: If 1

do not return, you have to look for the papers in the left-hand drawer, second from the top ..."

*Notes. 1. The guard says, — in such sentences it is called a comment clause

(mpenyiokeHre-KOMMEHTApHid, TonoNHUTenbHas nHpopmanus. Similarly: He was
really afraid, I believe. Cf. That George was frightened, I agree. Here “I agree”
is the main clause, and “That George was frightened” is the object clause of the

entire complex sentence).

2. Either single (‘...”) or double (*“...”) quotation marks are obligatory at the
beginning and end of direct speech*. Note the use of the comma (replaceable by
a colon) before the quotation begins, and the use of a comma before a reporting
phrase*® that follows the quotation: The guard shouted, '"The road is closed'. or

“The road is closed,” the guard shouted.

*direct speech — mpsmas peus; reporting phrase (reported

statement, reported phrase, indirect speech) — kocBeHHas peub
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3. Reporting phrase — reported statement or indirect phrase: The guard says
(tells me) (that) the road is closed) as contrasted to a direct speech (npsimast peusb:

The guard says, ‘The road is closed’).

4. Two sets of inverted commas may occur. / heard that man say, “The guard

shouted ‘The road's closed’”. Leech speaks of ‘five types of “future tense”’.

2. They separate a direct speech, names (titles) of works of art and literature, newspapers,

magazines, journals, etc.

3. Two Inverted commas are often used to indicate that a word (an expression) is being
used in a special, not generally accepted, sense. Would you call to be going to and to be to
“future tenses”? In the Russian they are widely used to express a word or an expression in an

rronical and sarcastic sense.

VIII. The Dash ( — )(a horizontal line with blanks on both sides; slightly longer than a
hyphen) — Tupe
The dash is used:
1. To mark a break or an abrupt turn in a sentence: And all this long story was about —
what do you think?" And Richard says, father"™- Meg resumed, then stopped. What does Richard

’

say, Meg?" asked Toby. Richard says, father — another stoppage.’

2. When the subject of a sentence is of such length, or of such complexity, that its
connection with the verb might easily be lost sight of, it is sometimes summed up by some short
expression. In such a case a dash follows the subject: Mrs. Peerybingle, going out into the raw
twilight®, and clicking over the wet stones in a pair of pattens** that worked innumerable rough
impressions of the first proposition in Euclid all about the yard — Mrs. Peerybingle filled the
kettle at the water-butt***.

*twilight — cymepku, nmomympak; naiaékoe mporuuioe
**patten — OalIMaK Ha TOJICTOH JEPEeBIHHOMN IMOIOIIBE

***water butt — 0ouka 41 JOXKIEBOI BOIBI

3. To mark a faltering or hesitating speech: “I — I — I — know you have a quick ear,” said
Dot, placing her hand upon her heart and evidently talking on, as fast as she could, to hide its
palpitating state.

4. The dash is sometimes used instead of brackets before and after a parenthesis*: The
pipe lay in the usual place — the carrier's dreadnought™** pocket — with the little pouch***, her

own work, from which she was used to™*" fill it.
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*parenthesis [p{’renT {sis] (p/. parentheses) — BBoHOE CJIOBO (BBOAHOE

NpeIOKeHNUE ); KPYTIIbie CKOOKH; BCTABHOM 3MH30/1
**dreadnought — mansro U3 TOICTOrO CyKHA
***pouch — cymka, Menoyex

*#2 to be used to do smth — uMeTp NPHUBBIUKY JAeaTh YTO-HHUOYIb

(HEYTO IPUBBIYHOE).

5. Dashes could replace the commas before and after the kind of interruption. Cf.

London, according to Jack, is too far crowded. London — according to Jack — is too far crowded.

Heckonsiemoe pycckoe cioBo “Tupe” BOCXOIUT K (ppaHITy3cKOMYy tirer — msnyms, tiret —
THpE, Aeuc, 4epTouka. Tupe B PyCCKOM s3bIKE (PYHKIIMOHHMPYET Kak: (a) 3HaK a30yku Mop3se
(=), xoTopomMy TIpH Tiepenade 1mo Tejaerpady COOTBETCTBYET CHUTHaNI OOJbIIeH (110 CPaBHEHUIO C

TOYKOH) IPOJOKUTENEHOCTH, (0) 3HAK MPEeNUHAHUS THCbMEHHOHN peyuu, KOTOPBIA CTaBUTCS:

1) mexny MOJUIeKAIIUM u CKa3yeMbIM (mpu orpeaeeHHOM ux
MOpP(}OJIIOTUYECKOM BBIPAKEHUH U TPH OTCYTCTBUU CBSI3KU). J[one Mol — noeuHo8amucs
npuxasy. Hpasumvcsa — smo oeno tonoweu: Ilooxantozuner u Yuuukosvl — 6om  cuivbHbie

npakmu4deckKue xapakmepvl «memHoco yapcmeda,

2) B DJUIMNTHYECKUX TPEIUIOKEHUSX: TepKuH Mol — K 02HI0 nobnudice. 30ecb — o8pacu,

danvue — cmenu, ewje oanbuie — NyCmvlHs, 8 OPy2oM KOHYe — jeca, bo1oma, Mox;

3) mocie OJHOPOIHBIX WICHOB MPEAJIOKEHHUS nepe 0000MIAoNM CIOBOM: B cmenu,
3a pekot, no 0opozam — eezoe OvLIo0 nycmo. Bnpouem, nasku, cmon, pyKomouHUuK Ha eepegoy-
Ke, NOJIOMeHye Ha 26030e, YX8am 8 Y2y U WUPOKUL WeCmOK, YCMAaBIeHHbll 20PUKAMU, — 6Ce
ObL10 KaK 8 0ObIKHOBEHHOU U30e;

4) s BBIpAXKECHUS HEOKUJAHHOCTH, PE3KOH IMPOTHBOMOIOKHOCTH MEXKIY YJICHAMHU
npenyiokenus: Xomen obvexamwv yenvili ceem — u He 00vexan comot 00au. 30echb He dHcumoe
um — patil. Boiicko mpoHynoco — u 6 wiecmom yacy OHs yY8Uoaio Henpusmens cpeou 0OUUPHO20
nonsa Kynuxosa;

5) Mexnay cioBamMH sl 00O3HAUEHHs TPENEIOB IMPOCTPAHCTBEHHBIX, BPEMEHHBIX,
KOJIM4ECTBEHHBIX. [loe30 Mockea — Jlenunepao. [lucamenu XIX — XX 6s. I py3 maccoi 10 — 12
MOHH, TaKXKe MEXIy ABYMS WIM HECKOJbKMMHU HMMEHaMU COOCTBEHHBIMH, COBOKYITHOCTHIO
KOTOPBIX Ha3bIBAaeTCS Kakoe-IMOO yueHHe, HaydHOe yupekieHue U T. 1.. Yuenue Mapkca —
Oneenvca — Jlenuna. Quzuueckuti 3axon botinss — Mapuomma;

6) ms otneneHus (BbIACICHUS) 000COOICHHBIX MPUIOKEHUH: [Ipubnaudsxcaracy Houb —

camoe y0obnoe 0 napmusan epems. Mbi, 0edosckuill Xpans obwviuail, Hecem OOMOU U3 20p
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000b14y — oneHs, coumozo cmpenotl. A nauan 2060pums 06 YClOBUSAX, O HEPABEHCMEE, O THOOAX —
HCEPMBAX HCUSHU U O 00X — BNAOLIKAX €e;

7) IUist BBIICTICHUSI BBOIHBIX M BCTaBHBIX MpeuiokeHnid: Cama dce 6apwins — 2060puiu
0 Hell — He ymeem omauuame OYJCeHUHy om mensmunvl. Mol npuxod — s 3mo Mmoe
3amemums — C HAYaa1d HeCKONbKO cMymun 2ocmell. Boobpasicas, umo 3amok 3anepm, s 8biHYI
KJI0Y, U — 0 Yorcac! —y MeHs 8 pykax Ovlia MOabKO 20N068KA KIIOYUKA,

8) B CIOXHOCOYMHEHHOM TPEIJIOKCHWW  ("alle Tepea COI30M U, pexe Tepen
APYTHMH COI03aMH) i 0003HAYCHHUs PE3KOro Iepexoja K JPYyrod MbICIH WIH PE3KOro
NPOTUBONOCTaBIEHUS: Tpeck paspvieaemou pyoaxu — u laepuna nedxcan ma necke, 6€3yMHO
svimapawus 2naza. A cnewy myoa s — a mam yxce 6ecv 2opoo. Ho eom oname xnvinynu
ueparowue 1yyu — u geceno U eluiaso NOOHUMAemcs Mo2yuee C8emuio;

9) B OECCOIO3HOM CIIOKHOM MPEUIOKEHHUH ISl YKa3aHUsl Ha ObICTPYIO CMEHY COOBITHIA,
Ui 00O3HAYEHHS PE3KOH MPOTUBOMONOKHOCTH, JUIsI BBIPAKECHUS OTHOLICHHH BPEMEHHBIX,
YCIIOBHO-CIIENICTBEHHBIX U Ap.. Menam cnycmun Kypok — pyscve 0ano oceuxy. Kocunu eepcmy —
sbiKocunu epowt. A ymuparo — MHe He K ueMy jneams. [lawnio nawym — pykamu He mMauiym
(mocnoBuma). Ynycmuws oconv — wue nomywuws (MocinoBuna). B ckaskax Anoepcena
obpemaiom oap peuu He MONbKO YEembl, empbul, 0€Pebs — 68 HUX 0dHcUBAem U OOMAUHUL MUD
seweil u uepyuwex. Cemvb pasz omoéusanca wmvikom Kenesnax — cemb mpynog ocmasun
PAa3epOMIEHHbIN 8pae,

10) nns  BBIIEICHUS CIIOB aBTOpa NpH MpsAMON peur: “Omnycmu e2o, — wenHyn s
Ha yxo Bupioky, — s 3annayy 3a Oepego”; Takxke JUId  OTIEJIEHUS  aBTOPCKHX  CJIOB,
KOTOPBIM  TIPEIIeCTBYeT MHpsMas peub: “JKenwuna uiu oOesywika Ha @erocunede — Mo
yarcacno!” — 2oeopun benukos,

11) B Ha4ase peruTuK, TaBaeMbIX ¢ abd3ara:

— Cmompu-ka, kéakywa, umo, 6y0y b 5 ¢ He2o?

Hem, kymywxa, oanexo!

I 130u dice, kax menepsb pazoyioce s wupoxo. Hy, kakoso? Ilononnunace au s?

— [loumu umo Huyezo.

— Hy, xax menepyv?

— Bce mo orc;

12) MexIy perumMkamMu B Jauajiore, qaBaeMom 0e3 ao63amna: “ba, Muxaun [Jooonos! Tbi
ymo 30ecv gansgewvcs?”’ — “Mouu nem!” — “Umo ¢ moboii?” — “Obeccunen s!” — “A-a, smo
Hexopowo!” — “Toeapuwy, /[ynaes, nem nu y eac Kycouxa manenwvkoeo?” — “3auem mebe?” —

“Ecmb 6onbro xouemcs”,
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13) B KayecTBe JOMNOJHUTEIBHOTO 3HAaKa B CIOXHBIX MPEUIOKEHUAX (mepen
MIOBTOPSIFOIIMMCST  CIIOBOM, CBSI3BIBAIOIIMM JBE YacTH MPEJIOKEHHs), B mepuoie  (MExXIy
MOBBIIICHHEM M TIOHMKEHHEM TOHA), MOCJe TPYMNIbl MPUAATOYHBIX NpesIoKeHuil: Teneps orce,
cyoebHvim cnedosamenem, Hean Hnvuu uyscmeosan, umo 6ce 0e3 UCKIIOUEHUS, caMble
8adcHvle, CamoO0O0BOIbHble 00U, — 6ce Y Heeo 6 pykax. Kmo eunosam u3z mux, xmo
npas, — cyoums He Ham. 1o 3a 06e KOMHAMbBL OM MeHsi ObICMPO NPO2osopum 8 pedy Mos 004b
Jluza, mo orcena npoiidem uepes 3any co c8e4oll U HeNnpemeHHO YPOHUM KOPOOKY CO CNUYKAMU,
MO CKpUNHem pacculXaroWuiicsa WKan uid HeodCUOAHHO 3a2youm 20peiKa 6 1amne, — ece dmiu

36YKU NOYeM)y-mo 60IHYIOM MEHA.

IX. The Hyphen (-) - gyeprouka (nedmuc)

The hyphen (shorter than a dash) is used:

1. To join the parts of a compound word: reading-room; Commander-in-chief; coal-pit;

dark-blue; South-West; printing-press; now-a-days; man-of-war; wage-cuts.

2. To divide a word (into syllables) at the end of a line: numer-al; investi-gated, or

investigat-ed; col-lective; re-cognize; sub-ject.
X. Brackets (parentheses) (.......) - CKOOKH

Brackets (usually in plural, either or both of the curved lines) are used to insert (to mark

off, to enclose) a word, a piece of relevant information, a mathematical quantity, a name, a

parenthetic sentence, etc. in the middle of a main sentence: Awake* (not Greece — she is
awake), awake my spirit! (Byr o m.)

*awake: (v) (to awake; awoke, awoken) — nmpoOyx1aTh (MHTEpEC, CO3HAHHE);

Oynuth; to awake somebody to the sense of duty — mpoOyauTh B KOM-THOO

CO3HAHHWE JIONTa; MPOCHINIATHCS; OCO3HATh OMacHOCTh; (adj. predic) to be

awake — OOIpCTBOBaTh, HE CMaTh, OMMUTEIBHBIN, HACTOPOXKCHHBIN; wide

awake — BIONHE OYHYBIINCH OT CHAa, HaueKy (HACTOPOXKe);

OCMOTPHTEJIHHBIN; B KypCe BCETO IMPOUCXOJIAIICTO, 3HAIONINH (KaK ClIeayeT

MOCTyNnaTh

XI. The Apostrophe (’) — anoctpod
The apostrophe is used:

1. To show that some letter or letters have been omitted (in the contracted forms): it's = it

is; isn't = is not; don't = do not; haven't = have not; shouldn't = should not; needn't = need not;
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daren't = dare not; used to = use(d)n't [ ju:snt]to*, etc.; How's baby, mum? Boxer's pretty well,
I hope? I'll take you home. He hasn't been here, has he? Ah! who'd have thought it.
*Notes. a. The informal didn’t use to is commonly heard instead of use(d)n't to.
b. The contracted form with “have” is common when it is an auxiliary verb (He's

been away), but must be avoided when it is full verb (He has a gun).

2. To show the possessive (Genitive) form: The student's dictionary. The
students' dictionaries John's name. The Johns' house. The boys' caps”. Somebody (else)'s
opinion. A cat's tail. A dog's bark. An elephant's trunk. “The boy's cap” and “The boys' caps”

are examples of Genitive singular and plural.
XII. The Suspension Point (Three Dots) (...) - MHOTOTOUHE.

It is any of a series of dots, properly three, indicating the omission of words or sentences,

as in something quoted. These three points are normally referred to as suspension points.

B pycckoM si3blke MHOTOTOYHE YIIOTPEOISIeTCS:

1) mis oOo3HaUYeHUS HE3aKOHYCHHOCTH BBICKA3bIBAHWS, BBI3BAHHOW BOJIHEHHEM
TOBOPSIILIET0, OOPHIBOM B JIOTMYECKOM PA3BUTHH MBICIIH, BHEIIHEH MOMEXOH, A 0003HAYEeHUs
3aMUHOK WJIM TIEPEPHIBOB B PEUH, KEITAHUEM aBTOpa (ITUIIYIIETO MIIM TOBOPSIIETO) MPEAIOKUTh
YUTATeNO (CIIyIIATEN0) CAaMOMY BOCCTaHOBHUTH HeOCKa3aHHOe: | /pve Moyapm, smu cneswvl...
He 3ameyau ux.| Cnywatl, omnycmu mel MeHS... Bvicadu kyoa-nu6yos... He Oviean s 6 maxux

oenax... Ilepswiii pas... Ilponady 6eos 1...;

2) B HauaJyie TEKCTa JIJIsl YKa3aHUsl, YTO MPOAOIDKACTCS U3JIOKEHUE, IPEPBaHHOE OOIBIION
BCTaBKOM, MM YTO COOBITHS, OMHCHIBAEMbIC B JAHHOM OTPBHIBKE TEKCTa M B MPEIIICCTBYIOIIEM
€My, pa3/ieJIeHbl JUTUTEIBHBIM ITPOMEKYTKOM BpeMEHHU: ... CIUKoM cOpoK jiem npouLio ¢ 3mo2o
ympa, u 6cto scusHb Mameeu KodceMsaKun, 6CHOMUHASL O HeM, OWyuan 8 usoumom u 60IbHOM
cepoye 0OepedlcHO U HEeMJIEHHO COXPAHEHHOEe HYY8CMBO ONA200ApHOCMU JHCeHUUHe-Cyoboe,

O00HAXMCObL VIIbIOHY8ULENICSL eM) VIbIOKOU NAAMEHHOU U JHc2yYell;

3) nns o0o3HaUCHUS OOJIBINON Tay3bl MPU HEOXKHIAHHOM IIEPEX0/ie OT OJHOW MBICTH K
Jpyroil MeXAy 3aKOHUYEHHBIMH TpeanoxeHusMu: JlyOpoBckuil momuai... Bapyr oH momHsn
TOJIOBY, IJ1a3a €T0 3aCBEPKaJIH, OH TOMHYJI HOTOM, OTTOJIKHYJI CEKpeTaps ...;

4) B Hauase, B cepeiMHEe WIH B KOHIIE IUTATHI AJIs yKa3aHUsS Ha TO, YTO MPOITyIEHA YacTh

LUTHUPYEMOTO TEKCTA.

XIIIL. The Use of Capital letters — ynorpe6ieHre nponucHbIX (00JIbIINX, 3aI7IABHbIX)
OyKB
Capital letters are obligatory at the beginning of:
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1) the first word of a sentence;
2) personal names: Mr. (Mr) George Lamb;
3) the names of roads, streets, towns, villages, countries, etc. and geographical features:
North Road, High Street, Boston, Japan, Mount Everest, Lake Ontario, the Pacific Ocean,
4) astronomical names, such as Jupiter, the Milky way, Galaxy, etc.;
5) names of the days of the week, months, special festivals: Monday,
March, Christmas, Easter;
6) nouns and adjectives referring to nationality: He is French, two
Frenchmen, They have French passports;
7) names of languages: Do you speak English?
8) names of institutions: the British Museum, the United Nations,
9) names of works of literature, art: The Mona Liza, Gone with the Wind,
10) A capital letter is normal as the first letter of every notional word of a headline of
newspaper articles, all kinds of publications, etc.;
11) The first person singular, I, is always spelt with a capital.;
12) A capital letter is normal at the beginning of a title referring to a particular
person. Compare these two sentences:
A republic usually elects a president.
John Roberts, President of the Union, will address the assembly,
13) Words like committee, government, school, union, university, etc. are normally spelt
with a capital when they refer to a particular institution. Compare these two sentences:
A committee is a group of persons elected or appointed to undertake certain duties;

The (Executive) Committee will meet again on May 10th [4]

Ecnn B aHmmiickoM s3plke ynoTpeOsieHHe 3amiaBHBIX OyKB B KOHKPETHOM Cilydae
HEPEIKO MOXKET OIPENeNIAThCS CaMHM aBTOPOM TEKCTa M B PA3HBIX MyONUKAIMSIX MOXET OBITh
HECKOJIBKO pa3iIMYHbIM, B  PYCCKOM TIPOMHUCHBIE OYKBBI (PYHKIIHOHHUPYIOT B CTPOTOM

COOTBETCTBHM C HOPMATUBHBIMU TpeOoBaHUAMU opdorpaduu U MyHKTyalluu:

(a) B HayaJie TEKCTA,

(0) mocne TOUKH U APYTUX KOHEYHBIX 3HAKOB,

(B) B Hayasie COOCTBEHHBIX MMEH JIUI], TeOrpadMueCKNX M aCTPOHOMHUYECKUX Ha3BaHUM,
HCTOPUYECKHX 3M0X U COOBITHIA,

(r) B Ha4yase Ha3BaHUM YUPEKACHUN, OpraHU3alii U MpeIIpUsITUH,

() B HauaJyie Ha3BaHUW JOKYMEHTOB, ITAMSTHHKOB CTAPHHBI, IPEAMETOB HCKYCCTBA,

() B Hauasie HAa3BaHUI JTUTEPATYPHBIX MTPOU3BEICHUI, OPraHOB MEYaTH,
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()K) B Ha4aJIC IICPBOTO CJIOBA WKW B HAYAJIC COCTABJIAIOIIUX CIIOB HCKOTOPBIX

COOCTBEHHBIX UMEH (MCTOPUYECKHUX ATIOX, APMHIA, CTPaAH U T.II.) B COOTBETCTBUU C KOHKPETHBIMH

IMpaBHUJIaMH IIYHKTYallH.
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